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SPEECH TO INFORM 
 

Purpose: 
The purpose of this speech is to increase audience understanding of a topic. Topics for this 
speech should avoid over-argued issues that hinge on fixed beliefs (e.g., abortion, death penalty, 
religion). 

Project Deliverable  
By the end of the project, you will plan and deliver an informative speech that is 5 to 7 minutes 
to a selected target audience. The recording of the speech will be submitted via the course 
management system. 

Time limit 
You will need to practice in order to stay within the 5 to 7 minutes limit. Practice will also help 
you know what to add or delete from your presentation. Video editing is not allowed. Speech 
must be given in completion at one time. 

Presentation aids 
A presentation aid is required for this speech. The presentation aid should be in the form of a 
PowerPoint or Prezi. Be sure to follow presentation aid guidelines when preparing them and 
incorporating them into your presentation. Presentation aids must be appropriate for a 
collegiate class and be professional in development.  

Supporting sources 
A minimum of two sources are required for this speech. These should be cited in your speech 
verbally, included within the text of your outline, and included in a reference section at the end 
of your outline.  Be prepared to defend the validity of all your sources. Check with me if you 
have any questions concerning a source.   

Speech structure 
The introduction of the speech must include the following components: (1) attention-getter, (2) 
purpose and thesis, (3) credibility and relational connection, (4) orientation phase, (5) impact of 
topic and speech, and (6) enumerated preview. 
 
The body of the speech should contain at least two but no more than three main points.  These 
main points must adhere to the principles of speech organization and development. You must 
use at least four types of support material such as examples, definitions, testimony, statistics, 
and illustrations.  
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The conclusion of the speech must include the following components: (1) wrap-up signal, (2) 
restatement of thesis, (3) summary of main points, (4) audience motivation, (5) relational 
reinforcement, and (6) clincher statement.   
 
Transitions between major sections of the speech (i.e., introduction, body, and conclusion) and 
the main points must be provided in the outline and during the delivery of the speech. 
 
A roman numeral outline will be due when you present your speech. (You are encouraged to 
use the outline template provided). The outline must be sent to the instructor before 
presenting your speech.  
 
Speakers should present the speeches using an extemporaneous style of delivery. 3X5 note 
cards are allowed, but your grade will suffer if your notes distract or if the speech is read. Seek 
to employ eye contact (at least 85%), vocal variety, and appropriate gestures and movement.  

Project schedule 
Please refer to the following structure for the steps of the project. 
 
Week Step Deliverable(s) 
1 Post your informative topic  Post topic to the discussion forum in week 1. 
3 Informative speech outline Submit word document as an attachment 
4 Informative speech delivery and 

reflection 
Submit recording of your informative speech 
Submit individual reflection 

 
Note: All due dates are included in the course syllabus. 

Evaluation method 
A speech rubric will be used for the grading of your informative speech. 
 


